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1.061me nosio:keHust
1.1. Henwto nanHoro [lonoxxeHust sSBISETCS 3alUTA MEPCOHATBHBIX TaHHBIX
PabOTHUKOB OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA, HEMPABOMEPHOIO UX
WCIIOJIb30BaHUS WU YTPATHI.
1.2. Hacrosimee Ilonoxxenue pazpaboTaHo Ha ocHoBaHUM ctaTedt KoHcTutynuu
P®, Tpynosoro Konekca PO, Koaekca 00 aiIMUHUCTPATUBHBIX TPABOHAPYIICHUSAX
P®, I'paxxnanckoro Konekca P®, Yronosuoro Kogekca PO, a Takxe
denepanbHOro 3akoHa «O6 uHbopmaluu, MHPOpMaTU3ALUK U 3aIUTE
UHGOpMALTHI
1.3. [lepcoHanbHbIC TaHHBIE OTHOCATCS K KaTEropyuu KOH(PUIESHIIMATIHHOM
uHdopManuu. Pexxum KOHPUICHIINATBHOCTH MEPCOHANIBHBIX JaHHBIX CHUMAETCS B
ciIy4asix 003 TMYUBaHUS WM 110 UCTEUCHUH 75 JIET CPOKa XpaHEHUs, €CIIU UHOE HE
OTPEJIEIICHO 3aKOHOM.
1.4. Hacrosimee [TonoskeHue yTBepKaaeTCs U BBOJAUTCS B JEHCTBUE IPUKA30M
3aBEYIONIEr0 JIETCKOTO Cajla U SBISIETCS 0053aTeIbHBIM JIJI1 UCTIOTHEHUSI BCEMHU
pabOTHUKAMH, UMEIOIIUMH JOCTYII K IEPCOHAIBHBIM JTAHHBIM COTPYAHUKOB.

2. TloHnsTHe U coCTaB IEPCOHANBHBIX JJAHHBIX
2.1. [lepconanbHbie JaHHBIE paOOTHUKA — HH(POPMAIIHS, HEOOX0ANMAs
paboToaaTeNto B CBSI3U C TPYJAOBBIMHU OTHOIIEHUSIMU U KAaCAIOIIHECs] KOHKPETHOTO
pabotnuka. [Tog uapopmanueit o paboTHUKAX TOHUMAIOTCS CBEJIEHUS O (haKTax,
COOBITHSIX U 00CTOATEIHCTBAX KM3HU PAOOTHUKA, TTO3BOJISIONINE
UACHTU(PUIIUPOBATH €T0 JINYHOCTD.
2.2. B cocTaB nepcoHaNIBHBIX JAaHHBIX pa0OTHHUKA BXOMSIT:
- aHKeTHBIE U OnorpadudecKre JaHHbIE;
- o0pa3oBaHue;
- CBEJICHUS O TPYZOBOM U OOIIIEM CTaxe;
- CBEICHUS O COCTaBE CEMbH;
- MIACTIOPTHBIE JAHHBIE;
- CBEJICHUSI O BOMHCKOM YYETE;
- CBEJICHUA O 3apa0O0THOM TUIaTe COTPYAHHKA;
- CBEJICHUS O COIMAJIbHBIX JIbIOTAaX;
- CIIEI[UATbHOCT,
- 3aHUMaemasi JJOJKHOCTB;
- HAIMYHUE CYAUMOCTEM;
- aJipec MecTa KUTEJIbCTBA;
- IoMaIllHui TenedoH;
- MECTO pabOThl UK y4eObl YWICHOB CEMbU U POJACTBEHHHUKOB;
- coJIepKaHue TPYI0BOIO JIOTOBOPA;
- MMOJIJIMHHUKYU U KOIUU MPUKA30B MO JTUYHOMY COCTABY;



- INYHBIC JIeJIa U TPYAOBbIE KHUKKHU COTPYIHUKOB;
- OCHOBaHMs K MPUKa3aM 10 JIMYHOMY COCTaBY;
- JIeNia, co/ieprKallie MaTepualibl O MOBBIMICHUIO KBATU(UKALIUUA U
MePEenoATroTOBKE COTPYIHUKOB, UX aTTECTAIlUH, CIY>KEOHBIM PacCIeOBAHUSM;
- KOTIMM OTYETOB, HAIPABJISIEMbIE B OPTaHbl CTATUCTUKH.
2.3. JlaHHbBIE JOKYMEHTHI SIBJISIOTCS KOH(PUICHIINAIBHBIMH, XOTSI, YUUTHIBAS UX
MacCOBOCTb U €IMHOE MECTO 0OPaOOTKU U XpaHEHUs - COOTBETCTBYIOIIMMA TP
OTpaHUYEHUS HAa HUX HE CTaBUTCA.

3. OOpaboTKa MepcoHaIbHbIX TAHHBIX
3.1. Ilox 06paboTKO# MEPCOHAIBHBIX JAHHBIX pAa0OTHUKA TOHUMAETCS TOJy4YeHHE,
XpaHeHue, KOMOMHUPOBAHUE, TIepeaada Win J11000e Ipyroe UCMoIb30BaHUE
NEePCOHANBHBIX JJAHHBIX PAaOOTHHUKA.
3.2. B nensax obecnieyeHust rnpaB u cBoOO/] YEJIOBEKA U IpakIaHNHA paboToAaTeNh
U €ro MPEeJICTaBUTENIN MPU 00pabOTKE MEePCOHATBHBIX TJAHHBIX PAOOTHHUKA 00sI3aHBI
co0JII0/1aTh CJIEAYIONIKE O0IIe TPEOOBaHUS:
3.2.1. O6paboTKa MepcOHATBHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBISITHCS
UCKITFOUUTEJIFHO B IIENISAX 00ecTeueHus COOIIOICHUS 3aKOHOB U MHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, COJIEUCTBUS paOOTHUKAM B TPYI0YCTPOICTBE,
0Oy4eHHH U MPOJIBIKEHHUH T10 CITY»)0e, o0ecrieueH sl JINYHOU 0€30MacCHOCTH
pabOTHUKOB, KOHTPOJIS KOJMYECTBA U KAYECTBA BBIMOJIHAEMON pabOThI U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.
3.2.2. Ilpu onpeaenennn oobemMa U coJepkaHus 00padaThIBAEMbIX IEPCOHATBHBIX
JaHHBIX paOOTHUKA paboToaTenhb JOHKEH pyKOBOACTBOBAaTHCS KoHCcTUTYIIHEH
Poccuiickoit deaeparuu, Tpynoseim Kojnekcom 1 nHBIMU (peiepaibHBIMU
3aKOHAMH.
3.2.3. Ilony4yeHre nepcoHaIbHBIX JAHHBIX MOXKET OCYIIECTBIATHCSA KaK MyTEM
MPEICTABICHUS UX CAMUM PAaOOTHUKOM, TaK U IMTyTeM TOJIYYCHHS UX U3 HHBIX
HMCTOYHUKOB.
3.2.4. IlepcoHalibHbIE JJAHHBIE CIAEAYET MOIy4aTh y Hero camoro. Eciau
MEPCOHANBLHBIC TaHHBIE PAOOTHIKA BO3MOXHO MOJTYYUTh TOJIBKO Y TPEThel
CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEIOMJICH 00 3TOM 3apaHee U OT HETO
JOJKHO OBITH MOTYYEHO MIUChbMEHHOE coracue. PaboTomarens momKeH cOOOmUTh
pabOTHUKY O MEJAX, MPEINoIaraéMbIX HCTOYHUKAX U CITOCO0aX TOTydICHHUS
MEPCOHAIBHBIX JIAHHBIX, & TAK K€ O XapaKTepe MOAJIeKAIIUX OJTYUYEHHUIO
MEPCOHATBHBIX IAaHHBIX U MOCJIEACTBUSAX OTKa3a paOOTHUKA AaTh MTUCbMEHHOE
COTJIacHU€ HA UX MOJyYCHHUE.
3.2.5. PaGoToatens He UMEET MpaBa MoJIy4yaTh U 00padaThIBATh MEPCOHANIBHBIC
JaHHbIE PAOOTHHUKA O €r0 MOTUTHYECKUX, PETUTHO3HBIX U UHBIX YOCKICHUIX U
YacTHOM XU3HU. B ciyuasx, HemocpeACTBEHHO CBSI3aHHBIX C BOIPOCaAMU



TPYZOBBIX OTHOIIEHUH JaHHBIE O YACTHOM KU3HU paOOTHUKA (MH(pOpMAIIHS O
KU3HEJEATEIbHOCTH B cpepe CEMEMHBIX OBITOBBIX, JIMUYHBIX OTHOLLIEHUI) MOTYT
OBITH MOJTY4YEHBI U 00pabOTaHbl pabOTOATENIEM TOJIBKO C €r0 MUCHMEHHOTO
corjacusi.

3.2.6. PaboTonarens HE UMEET MPABO MOJAy4aTh U 00pabaThIBATH MEPCOHAIbHbBIE
JaHHbIE PAOOTHHKA O €TI0 YWICHCTBE B OOIIECTBEHHBIX 00bEIMHEHUSX UIIU €r0
po(CcOr03HO ESITETBHOCTH, 32 UCKIIIOUEHUEM CITy4YaeB, MPEAYCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.3. K o6pabotke, nepegade u XpaHEHUIO MEPCOHAIBHBIX JaHHBIX pa0OTHUKA
MOTYT UMETh JIOCTYI COTPYIHUKHU:

- OyxXrajirepuu;

- COTPYIHMKHU CITY>KOBbI YIIPaBJICHUS MEPCOHATIOM;

3.4. Ucnionb30BaHNEe NEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C
IEISIMHU, ONIPEACTUBITUMU UX TIOJTyYEHUE.

3.4.1. IlepcoHanbHbIe JaHHBIE HE MOTYT OBITh UCIIOIB30BAHBI B IIEISAX IPUUUHEHUS
UMYIIIECTBEHHOTO ¥ MOPAJIBHOTO BpeIa Ipak/laHaM, 3aTPyTHCHUS pean3aiiu
npaB 1 cBo00 rpaxknan Poccutickoit @enepanuu. OrpannyeHue npas rpaxaa
Poccuiickoit deaeparuu Ha OCHOBE MCIIOIB30BaHUsS HH(POpMAITUU 00 KX
COIIMATIbHOM IIPOUCXOXKIEHUHU, O PACOBOM, HAITMOHAIBHOM, SI3IKOBO,
PEIUTHO3HON ¥ NAPTUHHON MPUHAJIEAKHOCTH 3aMPEIICHO U KapaeTcs B
COOTBETCTBHUHU C 3aKOHOJATEIbCTBOM.

3.5. Ilepenaya nepcoHaNbHBIX JAHHBIX pAOOTHUKA BO3MOKHA TOJIBKO C COTIacus
pabOTHUKA WK B CIIy4asiX, MPSAMO MPETYCMOTPEHHBIX 3aKOHOIATEIECTBOM.

3.5.1. [Ipu nepenaye nepcoHaNbHBIX TAHHBIX pA0OOTHHKA PabOTOAATENb JOIKEH
co0JII0/1aTh CIIEAYIONIKE TPEOOBAHMS:

- He cO00IIIaTh IEPCOHAIBHBIC TAaHHBIC pA0OTHUKA TPEThEH CTOpOHE Oe3
MUCBMEHHOTO COTIacusi pabOTHUKA, 32 UCKITIOYECHUEM CITydaeB, KOT1a 3TO
HEO0OXOIUMO B TEJSAX MPEAYNPERKACHUS YTPO3bI )KU3HH U 30POBBIO pabOTHHKA, a
TaK)Ke B CIy4asixX, YCTAHOBJICHHBIX (eiepaIbHbIM 3aKOHOM;

- HE cOO00IIaTh MePCOHATBHBIC JaHHBIE pA0OTHHKA B KOMMEPYECKHUX LETsAX 0€3 ero
MHCbMEHHOTO COTJIACHS;

- IPEYIPEAUTh JIUII, MOJYyYarolMX NEePCOHATbHbIE TaHHbIE pa0OTHUKA, O TOM, YTO
ATU JaHHbIE MOTYT OBITh UCIIOJIb30BaHbI JIUIIb B LENSIX, 151 KOTOPbIX OHU
COOOIIEHBI, U TPEOOBATH OT ATUX JIMI] TOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
cobioeHo. Jluna, nonyyaronire NepcoHaIbHbIE TaHHbIE PA0OTHUKA, 00s3aHBI
COOTIOZIaTh PEKUM CEKPETHOCTH (KOH(PHUICHITMATBbHOCTH ). JIaHHOE MOJI0KEHNE He
pacIpoCTpaHsIETCs Ha OOMEH MEePCOHATLHBIMU TAHHBIMU Pa0OTHUKOB B MOPSAKE,
YCTAHOBJICHHOM (peiepaibHbIMU 3aKOHAMU;

- pa3pemiarh J0CTYN K MePCOHATbHBIM JaHHBIM PA0OOTHUKOB TOJBKO CIEIIHAIBHO



YIOJIHOMOYEHHBIM JIUIIaM, ONPEIICHHBIM TPUKA30M IO OpraHu3aIuu, Ipu 3TOM
yKa3aHHbIE JIUIA JOJDKHBI UMETh MPABO MOJIy4YaTh TOJIBKO T€ IEPCOHATBHBIC
JlaHHbIE PaOOTHHKA, KOTOPbIE HEOOXOIUMBI JIJIsl BHIMIOTHEHUS KOHKPETHBIX
byHKIM;
- HE 3alpainuBaTh HHGOPMAIIHUIO O COCTOSTHUM 37]0pPOBbsl paOOTHHUKA, 32
HCKJIFOYEHUEM TE€X CBEICHUH, KOTOPhIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUS PAaOOTHUKOM TPYAOBOUM () YHKIIMH;
- Iepe/laBaTh IEPCOHANIBHBIC JIAaHHBIC PA0OOTHUKA MPEICTABUTEISIM PAOOTHUKOB B
nopsiike, yctaHoBiaeHHOM TpynoBeiM Kosiekcom, u orpaHUunBaTh 3Ty
UH(OPMAIIMIO TOJIBKO TEMU MEPCOHATBHBIMU JIAHHBIMHU paOOTHHKA, KOTOPHIE
HEOOXOAUMBI JIJIS BBITIOJTHEHUS YKAa3aHHBIMU MPECTAaBUTEISIMU UX (DYHKITUH.
3.5.2. Ilepenaua nepcoHaIbHBIX IAHHBIX OT JIEPKaTeNsl UM €ro MpeICTaBUuTeNeH
BHEIIIHEMY MOTPEOUTETIO MOXKET JOMYCKAThCS B MUHUMAIbHBIX 00hEMaxX U TOJIHKO
B 1IEJISIX BBITIOJIHEHUS 3a71a4, COOTBETCTBYIONIUX OOBEKTUBHON MPUYKHE cOopa
ATUX JIAaHHBIX.
3.5.3. Ilpu nepenaye nepcoHaIbHBIX JAHHBIX PAOOTHHUKA MTOTPEOUTENSIM (B TOM
YHUCJIe ¥ B KOMMEPUECKHUX IIENIAX) 3a MPEAesibl OpraHu3aluu padboTo1aTeNb He
JOJIKEH COO0IIATh 3TU JaHHBIE TPEThEeil CTOPOHE 0€3 MUCHbMEHHOTO COTJIACHS
paboTHUKA, 32 UCKITIOYEHHEM CIIydaeB, KOT/la 3TO HEOOXOANMO B IIEJISIX
IpeIyNpeskIeHUs YTPO3bl )KU3HU U 3JJ0POBBI0 pAOOTHHUKA WM B CITydasX,
YCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.
3.6. Bce mepsl KOHGUIGHIIMAIBHOCTH MpU cOope, 00paboTKe U XpaHCHUU
NEPCOHATIBHBIX JaHHBIX COTPYIHUKA PACIPOCTPAHAIOTCS Kak Ha OyMaxkHbIe, TaK U
Ha JIEKTPOHHbBIC (ABTOMATU3UPOBAHHBIE) HOCUTETN NHPOPMAIIHIH.
3.7. He nonyckaetcsi OTBe4aTh Ha BOIIPOCHI, CBSI3aHHBIE C Nepeaadeit
epPCOHAIBHON MHGOPMAIUH 110 TenehoHy MM (akcy.
3.8. XpaHeHHe NepPCOHANIBHBIX JAHHBIX JIOJXKHO MPOUCXOJIUTh B TIOPSIKE,
MCKIIIOYAIOIIEM UX YTPaTy WU UX HEMPABOMEPHOE MCIOJIb30BAHHUE.
3.9. Ilpu npuHATHUH PELICHUI, 3aTParuBaloOIINX HHTEPECHl pAOOTHHKA,
paboTromarens HE UMEET MPaBa OCHOBHIBATHCS HA MEPCOHAIBHBIX JTAHHBIX
paboTHHUKA, TOTYYEHHBIX UCKIIOUUTETHLHO B PE3yIbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKH WK DIIEKTPOHHOTO ToNTy4eHusl. PaboTonaTens yuuThIBaeT TMIHBIC
KadecTBa paOOTHHKA, €ro TOOPOCOBECTHBIM M 3 ()EKTUBHBIA TPY/I.

4. JloCcTyI K EpCOHAIBHBIM JJTaHHBIM
4.1. Buytpennuii goctyn (4OCTYIl BHYTPU OPTaHU3ALIMH ).
4.1.1. IlpaBo gocTyna K NEPCOHAIbHBIM JAHHBIM COTPYAHUKA UMEIOT:
- 3agenyromuii JI0Y ;
- PYKOBOJUTENIU CTPYKTYPHBIX MOAPA3AEICHUN (CTapiias MeacecTpa, CTapIini
BOCIIUTATEIIb, 3aMECTUTENb 3aBenytoleit mo AXY, Bocrurarenu ) o



HaIpaBJICHUIO JEATEbHOCTU (JOCTYII K JIMYHBIM JIAHHBIM TOJIBKO COTPYIHUKOB
CBOETO MOJIpa3/IeJICHHUs);

- IIPY NIEPEBO/IE U3 OJTHOTO CTPYKTYPHOTO MOJpa3/iesIeHUusl B APYroe, T0CTYyM K
MePCOHATBHBIM JAHHBIM COTPYJIHUKA MOXKET UMETh PYKOBOJIUTEIb HOBOT'O
MO/Ipa3/ieNIeHus;

- caMm paOOTHUK, HOCUTEIIb JIaHHBIX.

- IpyTrue COTPYIHUKUA OPTaHU3alNK TIPU BBITIOJIHEHUH UMU CBOUX CITY>KEOHBIX
0053aHHOCTEH.

4.1.2. [lepedeHsn Jul], UMEIOIIKUX JOCTYM K MEPCOHATLHBIM JaHHBIM PAOOTHUKOB,
omnpezenseTcs npukazom 3aseaytouero JOVY.

4.2. BHEIIHU JOCTYIL.

4.2.1. K uncny MaccoBbIX MOTPEOUTENECH EPCOHATBHBIX JAHHBIX BHE OpPraHU3alUH
MO>KHO OTHECTH rOCYIapCTBEHHBIE U HETOCYIapCTBEHHBIC ()YHKIIMOHATIBHBIE
CTPYKTYPHI:

- HAJIOTOBBIC MHCTIEKITUH;

- MPABOOXPAHUTEIILHBIC OPTaHblI,

- OpTraHbl CTATUCTHKY;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COLUATBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- IOAIpa3/ieNIeHNss MyHUIIUTIATBHBIX OPraHOB YIIPaBJICHUS;

4.2.2. Han3opHO-KOHTPOJIbHBIC OPTaHbl UMEIOT JOCTYI K HH(OPMAIIMHU TOJBKO B
chepe cBOeH KOMITETESHIINH.

4.2.3. Opranuzanuu, B KOTOpbIE COTPYIHUK MOXKET OCYLIECTBIIATh IEPEUUCIICHUS
JICHEKHBIX CPEJICTB (CTPaxoBbIe KOMIIAHUH, HETOCYIAPCTBEHHBIE IIEHCHOHHBIE
¢dboHbI, 61aTOTBOPUTENBHBIEC OPTaHU3AIIUN, KPETUTHBIE YUPEIKICHUS), MOTYT
MOJIYYHUTh JIOCTYTI K MEPCOHAIBHBIM JJAHHBIM paOOTHUKA TOJIBLKO B CIIydae €ro
MACbMEHHOTO pa3pelICHUs.

4.2.4. lpyrue opraHu3aiuu.

Caenenust 0 paboTaroneM COTPYTHUKE WIIH YK€ YBOJICHHOM MOTYT OBIThH
MPEIOCTABIICHBI IPYTOW OPTaHU3aIlMU TOJIBKO C MHUCHbMEHHOTO 3aMpoca Ha OaHKe
OpraHu3aluu, ¢ MPUIOKEHUEM KOMMHH HOTAPHUAIIBHO 3aBEPEHHOTO 3asBICHUS
pabOoTHHUKA.

IlepcoHanbHbIe JaHHBIE COTPYAHUKA MOTYT OBITh IPEIOCTABICHBI POJICTBEHHUKAM
WJIU YJIEHAM €r0 CEMbH TOJIbKO C TUCBMEHHOTO pa3pelieHus caMoro COTPYIHUKA.
B cnyuae pa3Boja ObiBias cynpyra (Cynpyr) UMEIOT IpaBo 0OpaTUTHCS B
OpraHU3aIMI0 C MUCbMEHHBIM 3alIPOCOM O pa3Mepe 3apadO0THOM MIIaThl
coTpyanuka 6e3 ero cornacus. (YK PO).



5. 3amura nepcoHaIbHbIX JaHHBIX
5.1. Ilox yrpo30i Wik ONaCHOCTBIO YTPATHI IEPCOHAIBHBIX JAHHBIX IIOHUMAETCS
€MHUYHOE WIH KOMIUIEKCHOE, pealibHOE WU MOTEHI[MAIbHOE, aKTUBHOE WU
MAaCCUBHOE MPOSBJICHUE 3JI0YMBIILICHHBIX BO3MOKHOCTEH BHEITHUX WU
BHYTPEHHUX UCTOYHUKOB YIPO3bI CO37aBaTh HEOJIArOMPUSTHBIE COOBITHS,
OKa3bIBaTh JECTAOMIM3UPYIOLEe BO3ICUCTBIE HA 3aIIMILAEMYI0 HH(OPMAIHIO.
5.2. Puck yrpo3sl Jito0bIM HHGOPMAITMOHHBIM pecypcam CO37al0T CTUXUITHBIC
OeCTBUSA, SKCTPEMaIbHBIC CUTYAIIUU, TEPPOPUCTUUECKHUE ACHCTBUS, aBAPUHU
TEXHUYECKUX CPEJICTB U JIMHUM CBSI3H, APYyrue 0ObEKTUBHBIC OOCTOSTEILCTBA, a
TaK)Ke 3aMHTEPECOBAHHBIC U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTIPO3BI
Ju1a.
5.3. 3amuTa nepCOHANBHBIX JAaHHBIX MPEJCTABIAECT COOOM KECTKO
perIaMeHTUPOBAHHBIN U JUHAMUYECKU TEXHOJIOTHYECKHUI TTpoliece,
IpeynpeskIalonuii HapylIeHue JOCTYITHOCTH, IeTOCTHOCTH, TOCTOBEPHOCTH U
KOH(HUICHITMATLHOCTH TIEPCOHATBHBIX IAHHBIX U, B KOHEYHOM CUeTe,
o0ecreynBarolInii TOCTATOYHO HAJIEAKHYI0 0€301acHOCTh HH(OpMaIuu B
npolecce ynpaBieHYeCKON U MPOU3BOJICTBEHHON JESTEIbHOCTH KOMITAHUU.
5.4. 3anuTa nepcoHaNbHBIX TaHHBIX PA0OOTHHUKA OT HEMTPAaBOMEPHOIO UX
UCIIOJIb30BaHMS WM YTPATHI JOJKHA ObITh oOecrieueHa paboToiaTeseM 3a CYeT
€ro CPe/ICTB B MOPSAKE, YCTAHOBIEHHOM (eZIepabHbIM 3aKOHOM.
5.5. «BHYTpEHHsS 3alIUTaY.
5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOTO JOCTYMa K
NEPCOHATBHBIM JIaHHBIM SIBIISIETCS, KaK TIPABUIIO, MIEPCOHAN, paOOTAIOMIUN C
JTOKyMEHTaMH 1 0a3amMu JaHHBIX. PermamenTanus qoctyna nepcoHania K
KOH(UEHIIMATBHBIM CBEJICHHM, JOKYMEHTAaM U 0a3aM JaHHBIX BXOJUT B YUCIIO
OCHOBHBIX HallpaBlIeHUU OPTraHU3AIMOHHON 3aIUTHI HHPOPMAIIUU U
MpeaHa3HauYeHa JJIsl pa3rpaHUuYCHHS TOJIHOMOYUN MEXKY PYKOBOJAUTEISIMU U
CIEUHUAINCTAMU OpraHU3alUU.
5.5.2. lns obecnieueHnH BHYTPEHHEH 3aIUThI TEPCOHATBHBIX TAHHBIX
PabOTHUKOB HEOOXOIMMO COOJIIOIATh Pl MEP:
- OTpaHUYCHHUE U PETJIAMEHTAIIHsI COCTaBa PAaOOTHUKOB, (PYHKITMOHAIBHBIE
00s13aHHOCTH KOTOPBIX TPEOYIOT KOHGUIEHIINATHHBIX 3HAHHIA,
- CTporoe u30upaTenbHOe 1 0O0CHOBAaHHOE paclpeiesieHHe TOKyMEHTOB U
uHbOpPMAITIN MEXTy paOOTHUKAMU;
- parMoHAIbHOE pa3MenieHue pabounx MeCT pabOTHUKOB, TTPH KOTOPOM
HCKIII0YAJIOCh Obl OECKOHTPOJILHOE UCIIOJIb30BAHUE 3aIlUIIaeMO HHPOpMAIUK;
- 3HAaHHWE Pa0OTHUKOM TPEOOBAHUI HOPMATHUBHO — METOIMUYECKUX JOKYMEHTOB I10
3amuTe HHGOPMALIUU U COXPAHEHUHU TalHBbI,
- HAJINYKE HEOOXOIUMBIX YCJIOBUH B MOMEILIEHUU AJisl pa0OTHI C



KOH(PUIAEHIIMATbHBIMUA IOKYMEHTaMU U 0a3aMu JaHHBIX;

- OIIpeJIeICHUE U perjiaMeHTaIus COCTaBa pa0OTHUKOB, UMEIOIINX MPABO JOCTYIa
(Bx0/1a) B MOMEIIIEHHUE, B KOTOPOM HAXOJUTCS BBIUUCIUTEIbHASI TEXHUKA;

- Opra”u3alys NopsiiKa YHUUTOXKEHUS HH(DOopMaIINY;

- CBOCBPEMEHHOE BBISBJIICHUE HAPYILICHUS TPEOOBAHUMN pa3pelIuTEIbHON CUCTEMBI
JOCTYTa paOOTHUKAMU TIOAPA3ACICHUS;

- BOCTIUTATENIbHAS U Pa3bsICHUTEIbHAS padoTa C COTPYAHUKAMHU MOJpa3IeICHUs 10
MIPEAYNPEKICHUIO YTPAThI IIEHHBIX CBEJICHUM NpU paboTe ¢ KOHPUACHIIMATLHBIMU
JIOKyMEHTaMH;

- HE JIONyCKAeTCsl Bblava JIUYHBIX JIe]l COTPYJIHUKOB Ha paboune MecTa
pykoBoauTesei. JInunbie ena XpaHsaTcs 1 MOTYT BbIJIaBaThCSA Ha pabodyure MecTa
TOJIBKO, paOOTHUKAM OT/ieJIa MEPCOHAJIA U B UCKITIOUUTENBHBIX CITy4asX, Mo
MUCbMEHHOMY paspetieHuto 3asenyromiero 10OV, pykoBOAUTENO CTPYKTYPHOTO
nojpaszeneHus. (HarpuMep, CTapiieMy BOCIUTATENIO MPU IMOJATOTOBKE
MaTepHuasoB JJIs aTTeCTallui PaOOTHHKA).

5.5.3. 3amura nepcoHaabHbIX IAHHBIX COTPYHUKA HA DJIEKTPOHHBIX HOCUTEIISX.
Bce nankwu, comepxariue nepcoHaibHbIC TaHHBIC COTPYIHHUKA, TOJDKHBI OBIThH
3allMILEHBI TApOJIEM, KOTOPBIM BilajieeT 3aBenytomuii JJOY u oTBeTCTBEHHOE
JUIIO 32 3aiuTy uHpopmalmu, oopadbarsiBacmoit [[9BM.

5.6. «BHenHss 3ammray.

5.6.1. 1ns 3amuThl KOHGUIEHIUATLHON HHPOPMAIIMK CO3/IAI0TCS
IeJICHANpaBJIeHHbIE HEOJArONPUsATHRIE YCIOBHUS U TPYAHOIIPEOI0IUMbIE
OPENSATCTBUSA ISl JIMIA, TBITAIOIIErOCSI COBEPIINTh HECAHKIITMOHUPOBAHHBII
JOCTYII U oBJlajienne uHpopmarmei. Llenpro u pesynbraTomMm
HECAaHKIIMOHUPOBAHHOTO JIOCTYTA K HHPOPMAIIMOHHBIM PECypcaM MOXKET ObITh HE
TOJIBKO OBJIa/ICHUE LIEHHBIMU CBEACHUSMH U UX HUCIOJb30BAHHUE, HO U UX
BUJIOM3MEHEHUE, YHUUTOKECHIE, BHECEHUE BUPYCa, MOAMEHA, (haTbCUPUKAIIHS
COJIepKaHMsI PEKBU3UTOB JJOKYMEHTA U JIp.

5.6.2. [lox MOCTOPOHHUM JIUIIOM TOHUMAETCS JTH000€ JTUI0, HE UMEIOIIIEe
HEIMOCPEACTBEHHOI0 OTHOLIEHHUS K JEATEIbHOCTH KOMIIAHUHU, TIOCETUTENH,
pabOTHUKH IPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTopoHHUE NHIIa HE TOJKHBI
3HATh pacupeneneHue QyHKINUM, pabouue mpoIecchl, TEXHOJIOTHIO COCTABICHNUS,
odopMIeHUS, BEJCHUS U XPAaHEHUS JJOKYMEHTOB, JIeJI U pa00YnX MaTepUaaoB B
oTJieJie epcoHaa.

5.6.3. Jlna obecrieyeHrs BHEUTHEHN 3alIUThI IEPCOHATBHBIX TAHHBIX COTPYIHUKOB
HEOOXO0MMO COOII0IATh P MEp:

- IOPSZIOK MPUEMa, YUeTa U KOHTPOJISI eI TEIbHOCTH MOCETUTENEH;

- MPONTYCKHOW PEXUM OpTaHU3alINH;

- Y4eT ¥ OPSIOK BbIIa4YU YJIOCTOBEPEHUN;



- TEXHUYECKHUE CPEJICTBA OXPaHbl, CHTHAIU3ALUN;

- IOPSIIOK OXPaHbl TEPPUTOPUH, 31aHUN, TOMEIIEHHU, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3a1UTE MHPOPMALIMY NPYU UHTEPBBIOMPOBAHUU U COOECEI0OBAHUSAX.

5.7. Bce nuua, cBsi3aHHbIE C MOAyYeHUEM, 00paOOTKOM U 3aIIUTON NEPCOHATBHBIX

JaHHBIX, 00s13aHbI MOANKCATH 0053aTENBCTBO O HEPA3TJIAIICHUH TEPCOHAIBHBIX

JTAHHBIX PAaOOTHUKOB.

5.8. I1o BO3MOXHOCTH TIEpCOHATBHBIE JaHHBIE 00€3TMYNBAIOTCS.

5.9. Kpome Mep 3aluThl NEPCOHAIBHBIX TAHHBIX, YCTAHOBICHHBIX

3aKOHOJATENbCTBOM, paboToAaTeNId, pAOOTHUKHU U UX MPEICTaBUTENIN MOTYT

BbIpa0aThIBATh COBMECTHBIE MEPHI 3AIIMTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.
6. [IpaBa u 06s3aHHOCTH PaOOTHUKA

6.1. 3akperneHue npaB pabOTHHUKA, PETIAMEHTHPYIOLIUX 3AIIUTY €ro

NEePCOHAIBHBIX JaHHBIX, 00E€CIIEUNBAET COXPAHHOCTh MOJHON U TOYHOU

UHGOpPMALIMH O HEM.

6.2. PabOTHUKM U UX MPECTABUTEIH JOHKHBI OBITh 03HAKOMIIEHBI TOJ] PACTIMCKY C

JOKYMEHTaMH OpTaHMU3aliH, YCTaHABIMBAIOIIUMU TOPSI0K 00pabOTKH

NEPCOHATIBHBIX JaHHBIX PAOOTHUKOB, a TaKke 00 WX MpaBax U 00A3aHHOCTAX B

ATOM 00J1acTH.

6.3. B 1ensix 3a1uThl NepCcOHANIBHBIX TaHHBIX, XPAHIIIMXCSA Y paO0oTOJaTeNs,

pabOTHUK UMEET MPaBo:

- TpeOOBaTh UCKIIFOUEHHMSI HJIA UCTIPABICHUSI HEBEPHBIX MIIM HETIOJTHBIX

NEPCOHATBHBIX JaHHBIX.

- Ha CBOOO/THBII O€CIUIaTHBIN TOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKITIOYAs

IIpaBO Ha MOJIYYEHHE KOIH JIF0OOM 3aIlicH, CoJiepKaIlel mepcoHalbHbIe TaHHBIC,

- IEPCOHAJIbHBIEC TAaHHBIE OIICHOYHOTO XapaKTepa JAOMOJHHUTH 3asBICHUEM,

BBIPXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUS;

- OIIpEAENATh CBOMX MPEACTABUTEINICH JIJIs 3aIUThl CBOUX MEPCOHATBHBIX IAHHBIX;

- Ha COXPAaHEHUE U 3aIUTYy CBOCH JIMYHOU U CEMEMHOMN TalHBI.

6.4. PaboTHuk 00s13aH:

- iepeaaBaTh padOTOAATENIO WIH €T0 MPEJCTAaBUTEI0 KOMIUIEKC JOCTOBEPHBIX,

JOKYMEHTUPOBAHHBIX IEPCOHATBHBIX TAHHBIX, COCTAB KOTOPHIX YCTAHOBJIEH

TpynoBeim Kosiekcom PO.

- CBOEBPEMEHHO CO00IIaTh paboTOIaTENNI0 00 N3MEHEHNH CBOUX MEPCOHAIbHBIX

TAHHBIX

6.5. PaboTHuKH cTaBIT paboTOAaTENs B M3BECTHOCTH 00 M3MEHEHUH (haMUIIHH,

MMEHH, OTYECTBA, IaThl POXKJIEHHUS, YTO MOJIYYaeT OTPAKEHUE B TPYJTOBOM KHUKKE

Ha OCHOBAHMH IMPEACTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIMMOCTH U3MEHSIOTCS

JaHHble 00 00pa3oBaHuM, Ipo(eccuu, CrienaIbHOCTH, IPUCBOCHUU HOBOTO

paspsa u mp.



6.6. B niensix 3amuThl 4aCTHOM JKU3HU, JINYHOM U ceMeHOW TaliHbl paOOTHUKHU HE
JOJIKHBI OTKa3bIBATHCSI OT CBOETO IMpaBa Ha 00pabOTKYy MEPCOHAIIbHBIX JaHHBIX
TOJIBKO C UX COTJIacus, IIOCKOJIBKY 3TO MOYKET MOBJI€Yb IPUUMHEHUE MOPAJIBHOTO,
MaTepUaJIbHOrO BPEaa.

7. OTBETCTBEHHOCTb 3a pasrialieHne KOHPpUIeHIHaTbHON NHPOPMALINH,
CBA3aHHOU C NEPCOHAJIBHBIMU TaHHBIMU
7.1. IlepconanbHasi OTBETCTBEHHOCTb — OJHO U3 IJIaBHBIX TPeOOBaHUN K
opraHu3auuu (yHKIIMOHUPOBAHUS CUCTEMBI 3aLIUThI IEPCOHATILHON MH(POpMALIUH
1 o0s13aTesibHOe ycnoBue odecneueHust 3 (PEeKTUBHOCTH 3TOM CUCTEMBI.
7.2. FOpuandeckue u Gu3HUECKHe JIMIA, B COOTBETCTBUH CO CBOMMU
NOJIHOMOYMSIMU BIIaJIeolIe nHopMauei o rpak/ianax, nojaydaroiue u
UCITOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIBbCTBOM
Poccuiickoit degeparuu 3a HapylIEHUE PEKUMA 3aITUThI, 00PaOOTKHU U TOPsIAKa
UCIIOJIb30BaHMs 3TOU HH(OpMaIuu.
7.3. PykoBoiuTENb, pa3pellalonuii JOCTYI COTPYIHHUKA K KOH(DHUICHIINATBHOMY
JOKYMEHTY, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a JAHHOE Pa3peIlICHHUE.
7.4. Kaxxplii COTPYTHUK OpraHU3aIlH, TTOTYYalOIMUKi I paboThI
KOH(UIECHIIMATBHBIA TOKYMEHT, HECET €IMHOJIMYHYIO0 OTBETCTBEHHOCTh 32
COXPAHHOCTh HOCUTEJSI U KOHPUACHIIMAIBHOCTh HH(DOpMAIUH.
7.5. JIuia, BUHOBHBIE B HApYIIEHUU HOPM, PETYJIUPYIOLIUX MOTydYeHue, 00paboTKy
M 3alIUTY EPCOHANIBHBIX IAHHBIX PA0OTHHKA, HECYT AUCIHUILIMHAPHYIO,
aIMUHHCTPATUBHYIO, IPAXKIAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (penepaibHbIMU 3aKOHAMMU.
7.5.1. 3a HeUCTIOTHEHUE WIIM HEHAJIeKaIlee UCTIOIHEHNE PAOOTHUKOM T10 €r0
BUHE BO3JI0’)KCHHBIX Ha HETO 00s3aHHOCTEN 10 COOJIOICHUIO0 YCTAHOBJICHHOTO
HopsiIKa padoTHI CO CBEICHUSIMU KOH(PHUIECHIIMAILHOTO XapaKkTepa padoTo1aTelb
BIIPAaBE MPUMEHATH NpeycMoTpeHHbIe TpynossiM KonekcoM nqucnuiuimHapHbie
B3bICKAHUS.
7.5.2. JIoKHOCTHBIC JIMIIA, B 00S3aHHOCTh KOTOPBIX BXOJAUT BEJICHHE
NEPCOHAJIBHBIX JaHHBIX COTPYIHUKA, 003aHbl 00ECIIEUUTh KaXA0MY
BO3MOKHOCTh O3HAKOMJICHHMS C JOKYMEHTAMH U MaTepualaMu, HEIIOCPEACTBEHHO
3aTparMBaoLIMMU €ro MpaBa U CBOOOIbI, €CIIM HHOE HE MPEyCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B IPEJOCTABICHUH COOPaHHBIX B YCTAHOBIEHHOM MOPSIKE
JOKYMEHTOB, TMOO HECBOEBPEMEHHOE MPEIOCTABICHUE TAKUX JTOKYMEHTOB WIIN
MHOW MH(pOpPMaIIMK B CIIy4asx, MPEAYCMOTPEHHBIX 3aKOHOM, JTHO0
MIPEIOCTABICHUE HEMOJHON WM 3aBEJOMO JIOKHON MH(POPMALIUK — BICYET
HaJI0’KEHUE Ha JOJKHOCTHBIX JIUIl aIMUHUCTPATUBHOIO mTpada B pazMepe,
onpeznensieMmoM Konekcom 00 aAMUHUCTPATUBHBIX IPABOHAPYLICHUSIX.

7.5.3. B cootBercTBUM ¢ ['pakganckum Kogekcom uiia, HE3aKOHHBIMU METOJaMU
10



MOJTy4UBIIIHE UHGOPMAIIKIO, COCTABISIONIYIO CIIYKEOHYIO TaliHy, 00s13aHbI
BO3MECTUTh NPUUMHEHHBIE YOBITKH, IPUYEM TaKas k€ 00s13aHHOCTh BO3JIAraeTcs u
Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HAPYIIEHNE HEMNPUKOCHOBEHHOCTH YaCTHOMN
U3HU ( B TOM YHUCJIE HE3aKOHHOE COOMpPaHue WIH pacpOCTpaHEHUE CBEACHUM O
YaCTHOM U3HU JIUIA, COCTABIISIONIETO €r0 JINYHYIO WM CEMENHYIO TaiiHy, 6€3 ero
corjacusi), HePaBOMEPHBINA JOCTYI K OXpaHIEMON 3aKOHOM KOMITbIOTEPHOU
uH(pOopMaIK, HEMPAaBOMEPHBIN O0TKa3 B IPEIOCTaBICHUN COOPaHHBIX B
YCTAaHOBJIEHHOM NOPSAJIKE IOKYMEHTOB U CBEJECHUH (€CII ATH AESTHUS TPUYUHUIH
Bpe/1 MpaBaM U 3aKOHHBIM MHTEpPECcaM I'pakJiaH), COBEPIICHHBIE JTUIIOM C
UCIIOJIb30BAaHUEM CBOETO CIIYKEOHOIO MOJI0KEHUs HaKa3bIBaeTcs mrpadom, 11udo
JULIEHUEM MpaBa 3aHUMATh ONPEAEIICHHBIE TOKHOCTH WM 3aHUMAThCS
OTIPEICTICHHON JIeATEeIbHOCTHIO, JTM00 apecToM B cooTBeTCTBUU ¢ YK PO.

7.6. HenmpaBOMEpPHOCTH IESITENBHOCTH OPraHOB FOCY/IApCTBEHHOM BJIACTU U
opraHu3anui 1mo cOopy M UCMOJIb30BAaHUIO MMEPCOHATBHBIX TAHHBIX MOXKET OBbITh
YCTaHOBJICHA B CyIOHOM TMOPSIJIKE.

11



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukat 133600552358087161194895262509558337 786447861700
Brnageney Akaeea Acunb MaxTHeBHa

OeicTevTened C19.03.2024 no 19.03.2025



http://www.tcpdf.org

		2024-03-19T14:06:59+0500




