Tpunoowcenue Ne 1
k Konnexmusnomy docosopy

IHPABUJIA BHYTPEHHEI'O TPYJOBOI'O PACIIOPAIKA

MBIOY nerckmnii caxg «Tepemox» c. TorypOuiikana
XacaBopToBckoro paiiona P/,

1. O01muMe moJ1oKeHus

1.1. Hacrosimue [IpaBuna — 370 HOpMAaTUBHBIN aKT, pErJIaMEHTUP YOI MOPSAI0K
npueMa 1 yBOJIbHEHUS] pa0OTHUKOB, OCHOBHBIE MTpaBa, 00I3aHHOCTH U
OTBETCTBEHHOCTh CTOPOH TPYJIOBOTO JOTOBOPA, PEXKUM pabOThI, BpEMs OT/bIXa,
npUMEeHsieMble K pa0OTHUKAM MEphI MOOIIPEHUS U B3bICKaHUS, a TaK K€ Jpyrue
BOMPOCHI pEryJIupOBaHus TPYAOBBIX OTHOIIEHUH. [IpaBuiia crnocoOCTBYIOT

s dexTuBHOM opranuzanuu padbotsl koiuiektuBa MBJIOY aetckuii can
«Tepemok» c. TorypOuiikana, XacaBiopToBckoro paitona PJI. (manee — JIOY),
YKPEIUIEHUIO TPYAOBON AUCUUIIIINHBI.

1.2. Hacrosimue npaBuiia BHyTPEHHETO TPYAOBOTO PACHOPSIKA YTBEPKAAIOTCS
TpYyIOBbIM KoJumeKTuBOM JIOY 1o npeacTaBieHUI0 aIMUHUCTPALIMH U
npodcoro3Horo komuteTa. OHU ABJISIOTCS 00513aTEIBHBIMHU JIJIS1 BHITIOJTHEHUS
Ka)KJIbIM YJICHOM KOJUIEKTHBA.

2. Ilopsinok nmpuema, nepeBoa M yBoJbHeHHsI PpA0OTHUKOB

2.1. Iloctynaromuii Ha OCHOBHYIO pabOTy IIpH MpUEMe MPEACTABIIAET CASAYIOIINE
JOKYMEHTHI:
-1acropT;
-TPYIOBYIO KHWKKY (IS JIMII, TOCTYTAIOIINX Ha paboTy BHEpPBbIE, CIIPABKY O
MOCJIEAHEM 3aHSTUH, BBIJAHHYIO 110 MECTY KUTEIbCTBA);
-IIOKYMEHTHI 00 00pa30BaHUU, MTOBBIIICHUN KBATU(UKAIIY;
-MEIUIUHCKYIO0 KHIXKKY ¢ OTMETKOM 0 nomycke k padote (TK PD);
-CTPax0BO€ CBHUJIETEIILCTBO TOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAXOBaHUS,
-ceuzerenscTo MHH.
2.2. JIuua, noctynaroiye Ha paboTy [0 COBMECTUTENBLCTBY, NpeabsaBiatoT: (TK
P®)
-KOMUIO TPYAOBON KHUKKU;
-CTIPaBKy ¢ ME€CTa OCHOBHOM pabOTHI C YKa3aHUEM JOJDKHOCTH, Tpaduka paboThI,
KBaTU(UKAIMOHHON KaTeTOpUU;
-1acropr;
-IIOKyMEHThI 00 00pa3oBaHuU;
-MEJUIMHCKYIO0 KHUKKY C OTMETKOM O OMycKe K padoTe;
-CTpax0BO€ CBHUJIETEIILCTBO TOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS,



-ceuaerenbcTtBo MHH;

-IIOKYMEHTBI O TTOBBIIIICHUU KBaTU(DUKALINH.
2.3. IlopsiioK XpaHEHUS U UCTIONIb30BaHUs IEPCOHANIBHBIX TaHHBIX PAOOTHHUKOB
YCTaHaBIIMBAETCA B COOTBETCTBUH C «[lomokeHneM 0 3aiuTe nepcoHaIbHbIX
JTAHHBIX pa0OTHUKOBY ¢ coOtoieHreM TpeboBanuii TpynoBoro kojaekca PD.
2.4. Ilpuem Ha pabOTy OCYIIECTBISAETCS B CIACAYIOIIEM MOPSIIKE:
e odopmisiercs 3asBieHUe Ha UMs 3aBeayroiiero 0V,
® COCTaBIISIETCS M moAnuckIBaeTcst TpyaoBoi noroeop (TK PD);
® 37aeTCs MpUKa3 0 IpueMe Ha paboTy, KOTOPBIN JOBOJIUTCS 0 CBEACHUS
HOBOro pabotHuka noj pocnuch (TK PD);
e paboTrHuka 3HaKoMsT no pocnuch (TK PD):
- ¢ KoieKTUBHBIM JIOTOBOPOM;
- ¢ Ycrasom JIOY;
- [IpaBunamMu BHYTPEHHETO TPYIOBOT'O pACTOPs/IKa;
- TOHKHOCTHBIMHU MHCTPYKIUSIMU;
- HHCTPYKIUSMH TI0 OXpaHe TpyJa, IPOTUBOIOKAPHOM 0€30MacHOCTH,
OXpaHe JKU3HU U 3JI0POBBS JICTEH;
o odopmIiseTcs TMUHOE €70 Ha HOBOTO paboTHUKA (JINCTOK IO yUeTy KaJIpoB,
aBToOMorpadus, KOuu TOKYMEHTOB 00 00pa30BaHUM, MIOBBIIICHUH
KBaJIM(UKAIIMY, JIMYHOE 3asBJICHUE C BU30W PYKOBOJUTENS, TPYAOBOM TOTOBOD,
pUKa3 0 IpUeMe Ha padboTy).
2.5. IIpu npueme Ha pabOTy WU TIEpeBojie pabOTHUKA HA IPYTYIO padoTy
pyxoBoautens JJOY 00s13aH pa3bICHUTH €T0 MpaBa U 00513aHHOCTH, O3HAKOMUTH C
YCJIOBHSIMHU OILIAThI €T0 Tpya, rpadukom padoTsl, [lomoxkenneM o Hag0aBKax,
J0TUIaTaxX, MPEMUPOBAHUU COTpyAHUKOB J[OVY.
2.6. @akTUyecKoe JOMYIIeHNE K pad0Te COOTBETCTBYIOIIUM JOKHOCTHBIM JIMIIOM
CUMTAETCA 3aKII0YEHUEM TPYJOBOTO JOTOBOPA HE3aBUCUMO OT TOTO, OBLI JIH
mpueM Ha padoTy odopMIICH HaIe)KAIUM 00pa3oM.
2.7. llpekpailienrie TpyJ0BOTO JOTOBOPAa MOKET UMETh MECTO TOJBKO MO
OCHOBaHMSIM, IPEAYCMOTPEHHBIM 3aKOHOAATENBCTBOM Poccuiickon Denepanuu.
[legarorudeckue paOOTHUKY U 00CTY>KUBAIONTUHN TIEPCOHAT UMEIOT IIPABO
PacTOPrHyTh TPYAOBOM JOTOBOP, 3aKIOUECHHBIN HAa HEOIPEAECIEHHBIN CPOK,
peaynpeanB 00 3TOM aMUHHUCTPALIMIO MUCbMEHHO 3a JIBE HeJenu. B oTAenbHbIX
ciaydasx (3a4uciieHue B yueOHOE 3aBEIEHHUE, BBIXO/I Ha TIEHCHIO U JIP.) TPYAOBOM
JIOTOBOP, MOXKET OBITh PACTOPTHYT B CPOK, O KOTOPOM MPOCHUT PaOOTHHK.
2.8. Cpounsliit TpynoBoit foroBop (TK P®D), 3akintoueHHbIN Ha ONpeAeIeHHBIHI
CpoK (He OoJiee 5 eT), pacTopraercs ¢ HCTCYCHHUEM CPOKa ero JACHCTBUS, O YeM
PabOTHUK JOJKEH ObITh MPEAYNPEXAeH B MMCbMEHHOHN (hopMe HE MEeHee YeM 3a 3
JIHS 10 YBOJIbHEHUS. B ciydae eciu HU 0/lHAa U3 CTOPOH HE nmoTpedoBaia
PaCTOPKEHHSI CPOUYHOTO TPYAOBOTO JOTOBOPA, TPYJAOBOM JOTOBOP CUUTAETCS
3aKJIIOUYEHHBIM Ha HEONPEICICHHBINA CPOK.
2.9. TpynoBoii 1OTOBOP, 3aKJIFOUYCHHBIA HAa HEONPEICIICHHBIA CPOK, a TaK ke
CPOYHBIN TPYJOBOM JOTOBOP A0 UCTEUCHHS CPOKA €ro JACHCTBUS MOTYT OBbITh



PacTOPrHyThl aIMUHUCTPALMEN JIMILb B CIIy4asX, IPEeyCMOTPEHHBIX CTaThsIMU 81
u 83 TK PO.

2.10. Pactop:keHue TpyI0BOr0 IOroBopa 10 HHUIMATUBE aaiMuHucTpauuu J0Y
HE J0IycKaeTcs 0e3 MpeBapUTEIbHOIO COTJIachs MPOPCO3HOI0 KOMUTETA 3a
UCKITIOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

2.11. Hupextop AOVY umeet npaBo pacTopruyTh TpynoBoil gorosop (TK P®) ¢
paboTHUKOM 0e3 cornacus npodcoro3a:

¢ 3a MOBTOPHOE B TEYEHUE OJIHOTO rojia rpy0oe HapylIeHUe ycTaBa
00pa30BaTEIbHOTO YUPEKACHUS;

o IPUMEHEHHUE, B TOM YUCJIE OJHOKPATHOE, METO/I0B BOCIIUTAHUS, CBSI3aHHBIX C
(U3MYECKUM U /WM ICUXUYECKUM HACUIIMEM HaJl JIMYHOCThIO peOeHKa.

2.12. B nenb yBonbHeHus 3aBenyomias IOV o6s3aHa BbaTh pabOTHUKY €T0
TPYJOBYIO KHUKKY C BHECEHHOM B HE€ 3alKChio 00 YBOJIBHEHHH, a TAK K€ IO
NUCHbMEHHOMY 3asiBJIEHUIO pa0OTHHKA BBIJIATh KOMUU JJOKYMEHTOB, CBSI3AHHBIX C
ero pabotoii. /[HeM yBOJIbHEHUS CUUTAETCS MOCIEIHUN J€Hb Pa0OTHI.

3. OcHOBHbIE 00A3AHHOCTH AAMUHUCTPALUN

Aavunuctpauus JOY ob6si3ana:

3.1. O6ecneunts cobmoaenue TpedboBanuii Ycrasa IOV u [lpaBun BHYyTpeHHETO
TPYIOBOTO pacropsiKa.

3.2. Opranu3oBarth TPyl BOCIIUTATENEH, CIIEIMAINCTOB, 00CITYKUBAIOIIETO
nepcoHaja B COOTBETCTBUHM C UX CHEIHAIbHOCTHIO, KBaTU(UKaIUeH,
tpeboBanusimu JJOVY.

3.3. 3akpenuTp 3a KaKJIpIM PAOOTHUKOM COOTBETCTBYIOIIEE €r0 00I3aHHOCTIM
pabouee mecTo u obopynoBanue. Co3naTh HEOOXOIUMBIC YCIOBUS JJIsI paOOTHI
nepcoHasa: coiepKarh 3JaHUe U MOMEIIEHUSI B YUCTOTE, 00eCTeuynBaTh B HUX
HOpPMAaJIbHYIO TEMIIEPATYPY, OCBEIICHUE; CO3aTh YCIOBHS JJIA XpaHECHHs BEpXHEH
OJIekKIbl PpAOOTHUKOB, OPTaHU30BATh UX MTUTAHUE.

3.4. CoOmtoiaTh nmpaBuiia OXpaHbl TPyAa, CTPOrO MPUIEPKUBATHCS
YCTaHOBJIEHHOT'O pab04ero BpEeMEHU U BPEMEHH OT/bIXa, OCYIIECTBISATh
HE0OXO0IUMBIE MEPOTIPUSATHUS 110 TEXHUKE O€30MaCHOCTH U TPOU3BOICTBEHHON
canutapuu. [IppuHuMaTh He0OX0AMMBIE MEPHI 711 TPOMUIAKTUKN TPABMATH3MA,
npodeccuoHanbHbIX U ApyTruX 3a0oneBanuii pabotaukoB [0V u geteil.

3.5. O6ecnieunTh pabOTHUKOB HEOOXOAUMBIMH METOIMYSCKUMU ITOCOOUSIMH H
XO3SIICTBEHHBIM MHBEHTAPEM I Opranu3aruu 3QhekTuBHONU pabOTHI.

3.6. Ocy1iecTBIATh, KOHTPOJIb, 32 KAY€CTBOM BOCITUTATEIbHO-00pa30BaTEILHOTO
MpoI1iecca, BBIIIOJIHEHUEM 00pa30BaTEIbHBIX IPOTrPaMM.

[Tpu nocemennu 3aHATUA TPEAYNPEKAATH ITegarora He no3auee, yem 3a 20 MUHYT
JI0 €r0o Havaja.

3.7. CBOEBpEMEHHO paccMaTpUBaTh MPEAJIOKEHHS] paOOTHUKOB, HAIIPABJICHHbBIC Ha
yiyuuienue padotsl IOV, noaaepxuBaTh U NOOMIPSTH JIYUIIUX paOOTHUKOB,
crocoOCTBOBATh CO3/IAHUIO B TPY0BOM KOJUIEKTHBE J€JIOBOM, TBOPUECKOM
00CTaHOBKH.



3.8. O0ecneunBaTh yCIOBUS JII CUCTEMATUUECKOTO MOBBIIICHUSI KBATU(DUKALIUH
PabOTHUKOB.

3.9. CoBepIIeHCTBOBATH OPTaHU3ALUIO TPY1d, 00ECIIEUNBATh BHIITOJIHEHHUE
JEUCTBYIOIINX YCIOBUM OIJIAThl TPY/Aa, CBOEBPEMEHHO BbIJIaBaTh 3apab0OTHYIO
JaTy.

3.10. 3aBeayromiast 00si3aHa OTCTPAHUTH OT PabOTHI (HE JOMYCKaTh K paboTe)
pabotHuka nerckoro cana (TK PD):

e TOSIBUBIIErOCS HAa pa0OTE B COCTOSIHUU aJIKOT'OJIbHOT'0, HAPKOTUYECKOT'O WU
TOKCUYECKOTO ONbSHCHUS;

e HE MPOUIEIIETO B YCTAHOBICHHOM MOPSIKE 00s3aTeIbHbIN TPeABAPUTEIbHbIN
WA IEPUOIUYECKUN METULIUHCKUN OCMOTD;

e TPU BBISBICHUU B COOTBETCTBUU C MEAUIIUHCKUM 3aKITIOYECHUEM
IPOTUBOTIOKA3aHUH /ISl BBEITIOJIHEHUSI PAOOTHUKOM PabOThI, 00YCIOBICHHON
TPYJIOBBIM JIOTOBOPOM;

e B JIPYTHX CIy4asx, MPEeIyCMOTPEHHBIX (efiepaibHbIMU 3aKOHAMHU U UHBIMU
IPaBOBBIMU aKTaMHU.

PabGoTHuk oTcTpansieTcst OT pabOThI Ha BECh MEPUO]] BPEMEHH JI0 YCTPaHEHUS
00CTOATENbCTB, IBUBIIUXCS OCHOBAHUEM JIJISI OTCTpaHEHHUS OT PabOThI WU
HEJIOMYIIEHHs K paboTe.

3.11. IlpenocraBnark ormycka pabotaukam JJOY B cOOTBETCTBUH C
YTBEPKACHHBIM TpaUKOM, ¢ KOTOPHIM 00s13aHa 03HAKOMUTH paboTHUKOB JIOY
HE TI03/IHee, YeM 3a JIBe Hepenu a0 oTnycka (TK PD).

3.12. Col6mtoaTh HOPMBI, PETYJIUPYIOIMINUE TIOJyYeHHE, 00pabOTKY U 3aIIHUTY
NEePCOHANBHBIX JaHHBIX paboTHUKOB (TK PD).

3.13. AaMuHHCTpaIus UCIIOJIHSIIOT CBOM 00SI3aHHOCTH B COOTBETCTBYIOIIHX
CJIy4astX COBMECTHO WJIM 10 COTJIACOBAHUIO C MTPO(PCOIO3HBIM KOMUTETOM, a TaK
KE C YI4ETOM IMOJHOMOYHM TPYAOBOTO KOJUIEKTHBA.

4. OcHOBHbBIE 005132aHHOCTH U NMPaBa Pa00THUKOB

PaGornuxku JIOY o0si3aHbI:

4.1. Bemmonuats Yctas, [IpaBuna BHyTpeHHETO TpyoBoro pacnopsaka JOVY,
COOTBETCTBYIOIINE TOKHOCTHBIE HHCTPYKIUU (TK PD).

4.2. Pabotath 10OpOCOBECTHO, COOTIOAATH AUCIUIUIMHY TPY/Aa, CBOGBPEMEHHO
BBITIOJIHATH PACIIOPSIKEHUS AIMUHUCTPAlMU, HE OTBIEKATh APYTrUX paOOTHUKOB OT
BBITIOJTHEHUS X TPYIOBBIX O0SI3aHHOCTEH.

4.3. CucteMaTHYeCKH MOBHIIIATh CBOIO KBATH(UKAIUIO.

4.4. HeykocHUTENBHO COOJIOIaTh MpaBUiia OXpPaHbl TPyAa U TEXHUKH
0e30macHOCTH, 000 BCEX Cllydasix TpaBMaTh3Ma He3aMeIJIUTEILHO COO0IATh
angmuuuctpauuu (TK PO).

Co0mroath npaBuiia MPOTUBOIIOKAPHON O€30MaCHOCTH, MPOU3BOACTBEHHOU
CaHUTApPUU U TUTUEHBI.

4.5. IIpoXoauTh B YCTAaHOBJICHHBIE CPOKH MEIUIIMHCKUN OCMOTp, COOII0aTh
CaHUTapHbIE HOPMBI U MPABUIIA, TUTUEHY TPYa.



4.6. bepeub nmytiectBo JJOY, 5KOHOMHO pacxo10BaTh MaTEPUAIIbI, TEILIO,
AIEKTPOIHEPTUIO, BOAY, MPOBOAUTH PA0OOTY MO YIYUIICHUIO COCTOSHUS
3aKpEIJICHHbIX TOMENIEHUH, Y4aCTKOB, Ta30HOB. BocUThIBaTh y eTel OepexxHoe
OTHOIIIEHUE K O0IIECTBEHHOMY UMYIIIECTBY.

4.7. IlposiBNATH 3a00Ty O BOCIIUTAHHUKAX, ObITh BHUMATEIbHBIMU, YUUTHIBATh
WHJMBUIYaJbHbIC ICUXUYECKUE OCOOCHHOCTH JIETEH, UX MOJ0KEHUE B CEMbSIX.
4.8. Cobro1aTh dTHUECKHUE HOPMBI MIOBEJCHHUS B KOJUIEKTUBE, ObITh
BHUMATEIBHBIMU U JJOOPOXKETATEIbHBIMU B OOIIEHUU C JIETbMU, UX POJUTEIISIMH,
aJMUHUCTpanuen, negaroramu u padotHukamu J[OVY.

4.9. CBOEBpEMEHHO 3alOJIHATh U aKKYpPaTHO BECTU YCTAaHOBJIEHHYIO B JIOY
JIOKYMEHTAIIHIO.

4.10. IIpu yBOJIbHEHUH CJIaTh MaTepUANIbHBIC [IEHHOCTH, 3aKPETUICHHBIC 32 HUM
(ero rpy1moi) OTBETCTBEHHOMY JIUITY O] POCIIHCH.

Bocnuratenu u cnemuanauctsl JJOY 00s13aHbI:

4.11. Ctporo co0it0aTh TPYI0BYIO AUCIUILIIUHY (BBITOJHATE 1. 4.1-4.10
HACTOSIIETO IOKYMEHTA).

4.12. YBaxarb JTUYHOCTh peOCHKA, U3y4aTh €ro UHIUBUAYaJIbHBIE OCOOCHHOCTH,
3HATh €r0 CKJIOHHOCTH U OCOOCHHOCTH XapakTepa, TOMOTraTh €My B CTAHOBJICHUU U
Pa3BUTHU JTUYHOCTH, TOTOBUTH K MTOCTYIUICHHUIO B IIKOJTY.

4.13. Hectu OTBETCTBEHHOCTbD 32 KU3Hb, GU3UIECKOE U TICUXUYECKOE 37I0POBHE
pebeHnka, coOJIr01aTh CAHUTAPHBIC MPABHIIA, OTBEYATH 32 BOCIIUTAHKUE U O0YUCHUE
neteid. BeIMomHAT TpeOOoBaHUSI MEIUITMHCKOTO TIepCOoHaa, CBI3aHHbIE C OXpaHOM
U YKPEIUIEHUEM 370pOBbsI I€TEM, IPOBOANUTH 3aKAIMBAIOIINE MEPOIIPUATHS, YETKO
CJIIUTH 32 BBHITIOJIHEHHEM MHCTPYKIIMIA 00 OXpaHe KU3HU U 3I0POBbS JACTEH B
NOMEUIEHUAX AETCKOro caja, Ha JETCKUX MPOTyJIOYHBIX Y4acTKaX, BO BPEMS
MMOXOJ0B, SKCKYPCHUM U IPYTUX MEPOIIPUSITUH.

4.14. BBITIOMHATH JOTOBOP C POJIUTEIISIMH, COTPYAHUYATEH C CEMbEH peOeHKa 10
BOMPOCaM BOCIIUTAHUS U 00YUYEeHHsI, MPOBOAUTH POJAUTEIHCKHE COOpaHHS,
KOHCYJIbTAllUHU, 3aCE€JaHUs POAUTEIBCKOIO KOMUTETA, TOCENIATh JETEN Ha I0MY,
yBa)KaTh pOAUTENEH, BUJETh B HUX MAPTHEPOB.

4.15. Cnenutb 3a MOCENIAEMOCTBIO IETEH CBOEH TPYIIIbI, CBOEBPEMEHHO COOOIIAaTh
00 OTCYTCTBYIOIIUX JIETSAX CTapIei MEJCECTpe.

4.16. HeyKOCHUTEIIBHO BBINOJIHATH PEKUM JIHS, 3apaHee TUIATEIbHO TOTOBUTHCS K
3aHITHIM, U3TOTOBJISATH HEOOXOIUMBIE JUIAKTHICCKUE TTOCOOUS, UTPHI, B paboTe ¢
J€TbMHU MCTOJIb30BATh TEXHUUECKUE CPEACTBA OOyUCHHUS.

4.17. YuacTBOBaTh B METOAMYECKON paboTe, U3ydaTh MeIaroruiecKyro
JTUTEPATYPY, 3HAKOMHUTHCS C OMBITOM PA0OTHI APYTUX BOCITUTATENCH, TOCTOSTHHO
MOBBIIIATH CBOIO KBATH(PUKAIIHIO.

4.18. Vcnonb30BaTh B paboTE pecypchl METOANYECKOTO KaOWHETa, TOA0MpaTh
Marepual JUisl IpakTUYeCKo paboThl C 1eThbMU, AJisl 0QOPMIICHUS HATJIS THON
negarornyecko nHGopManuu st poJIUTENIeH U T.11..

4.19. CoBMECTHO €O CcrieqUaINCTaMU TOTOBUTH PA3BJICUYEHNs, TPA3IHUKH,
MPUHUMATh yyacTue B npa3guuuHoM opopmienuu JJOY.



4.20. B neTHuii nepuoa OpraHu30BbIBATh 030POBUTEIBHBIE MEPOITPUATHUS HA
Y4acTKe MOJ HEMOCPEICTBEHHBIM PYKOBOJCTBOM CTapLIEH MEICECTPbI, CTAPLIETO
BOCITUTATEIIS.

4.21. PaboTaTh B TECHOM KOHTAKTE C aAMUHUCTpPALMEN, CIEUATNCTAMH, BTOPHIM
NeJaroroM, MJaAIuM BOCIIUTATENEM B CBOEH IpyIIie.

4.22. YeTKo MIIaHUPOBATh BOCIUTATENIbHYIO U 00pa30BaATEIbHYIO €ATEIbHOCTD,
coOJII01aTh PaBUIIa BEICHUS IOKYMEHTAIMH.

4.23. 3aummarh U NPeACTABIATh UHTEPECH U MpaBa peOeHKa B COOTBETCTBYIOIINX
MHCTaHIUSAX.

4.24. JlonyckaTh Ha CBOU 3aHATHS aIMUHUCTPALIAIO U IPEACTABUTEINEH
OOILIECTBEHHOCTH MO MPEeABAPUTENbHON JOTOBOPEHHOCTH.

4.25. Hectu MatepuanbHyl0 OTBETCTBEHHOCTD 3a IMJIAKTHUECKHE MTOCOOMS,
peIMETHO-Pa3BUBAIONIYIO CPENly B 3aKperieHHbIX nomerienusx JJ0Y.
Pa6ornuxku 1OY nmeroT npaso:

4.26. CaMOCTOSTENBHO OINPEALNATh (POPMBI, CPEJCTBA U METOJIbI CBOEH
neaaroruueckon JesTeIbHOCTH B paMKax Y cTaBa, 00pa30BaTesIbHON IPOrpaMMBbl U
BocnuTareabHOM KoHenuuu JIOY.

4.27. llposiBnsiTh B paboTe TBOPUECTBO, MHUIIUATUBY, UCTIOJIB30BATh
JIOTIOJTHUTEIIbHBIE PA3BUBAIOIIUE METOJIMKH M MEeIarornuyecKue TEXHOIOTUH.

4.28. BeITh U30paHHBIMU B OpraHbl CaMOYTPABIICHUS.

4.29. Ha yBaxxeHue U BEXKJIMBOE 0OpallleHne CO CTOPOHBI A IMUHUCTPAIINH, IeTel 1
POIUTENEN.

4.30. ObpamiaThcesi, IpU HEOOXOAUMOCTH, K POJIUTENSAM JJISI YCUIICHHS] KOHTPOJIS C
UX CTOPOHBI 3a TOBEJCHUEM U PA3BUTHEM JECTEH.

4.31. Ha MmopanbHOE U MaTEpUalIbHOE MOOIIPEHUE M0 pe3yJibTaTaM CBOEro Tpy/ia.
4.32. Ha noBblIlIeHHE pa3psia U KaTErOpUM MO Pe3ybTaTaM CBOETO TPya.

4.33. Ha coBmemenue npodeccuii (HomKHOCTEH).

4.34. Ha monyueHnue pabodero Mecra, 000pyA0BaHHOTO B COOTBETCTBUH C
CaHUTAPHO-TUTHEHUYECKUMHU HOPMAaMU U HOPMaMHU OXpaHbl TPYyAa.

4.35. Ha 3amuTy UX NepcOHAIbHBIX TaHHBIX CO CTOPOHBI paboTOAATEINS B
coorBercTBuu TK PO.

4.36. PaboTHUK UMEET MPaBO Ha OTITYCK 3a MEPBbIN TOJ padOTHI 1O UCTEUECHUU
IIECTH MECSIIEB HEMPEPhIBHOM paboThl B fanHOM yupexaenuu (TK PD).

5. Pabouee BpeMs U €ro UCNOJIb30BAHUE

5.1. B IOV ycranaBnuBaetrcs S-nHeBHas pabodas HEAENs C AByMs BBIXOHBIMU
JTHSMH — Cy000Ta U BOCKPECEHBE.

5.2. Havano pa6otst IOV B 7.00 1 okonuanue B 19.00 yacoB ycraHaBnuBaeTcs
YUpEIUTEIIEM.

5.3. IOV paboTtaeT B IByXCMEHHOM PEKUME:

1 cmena — 7.00 — 13.00; 2 cmena —13.00 — 19.00.

5.4. IIpo1omKUTENBHOCTh pab0OYEro MHS Meaaroru4eckoro, MeAUIIMHCKOrO,
00CITy>KMUBaIOIIETO MepcoHala onpeensercs rpagpukamu pabouero BpeMeHu,



yTBepxKIAeHHbIM qupektopom JIOY no corimacoBanuio ¢ mpopcor3HbIM
KOMHTETOM C COOJIIOJICHUEM YCTAaHOBICHHOMN MPOIOIKUTEILHOCTH pabouero
BpeMEHHM 3a Henento. ['paduku paboThl 0OBIBISIOTCS paOOTHUKAM MO MOAMKUCH U
BBIBEILIUBAIOTCS HA BUJTHOM MECTE.

5.5 Bocniuratensim 1 cMeHBI 3anpeiiaeTcst OCTaBlISATh paboTy A0 MPUX0JA,
CMEHSIIoNIEro paboTHUKA. B ciydae HESIBKM CMEHSIIOIIET0 BOCIUTATENb 3asiBISCT
00 5TOM aJMUHUCTPALINH, KOTOpasi 00s3aHa MPUHATH MEPHI K HEMEIJICHHOMN
3aMeHe ero APYruM pabOTHUKOM.

5.6. AaMuHHCTpalusi UMEET MPaBO MOCTABUTH CIEIUATUCTA, CTAPIIETO
BOCITUTATEJISI, METOJIMCTA HAa 3aMEHY BOCIIMTATEISI B TPYIIY 1Sl pabOTHI C AEThbMU
B clly4ae MPOU3BOACTBEHHON HEOOXOAUMOCTH.

5.7. B cnydae HesiBKU Ha paboTy 1o 60Je3HU pabOTHUK 00s13aH MPU HATUYUU
TaKOW BO3MOXHOCTH U3BECTUTh AJIMUHUCTPAIIUIO KaK MOYKHO PaHbIIIE, a TaK Ke
PEI0CTaBUTh JTUCTOK BPEMEHHON HETPYI0CIIOCOOHOCTH B TIEPBBIN JEHB BBIX0/1a
Ha pabory.

5.8. B koHIIe THS BOCTIUTATENN 00s3aHBI MPOCIEIUTH 32 YXOJIOM JIETeH IOMOH B
COINPOBOXKICHUM POIUTENEH (POJICTBEHHUKOB). 3ampeniaeTcsi OTAaBaTh JeTel
JIUIIaM B HETPE3BOM COCTOSIHHM M JCTSIM MJIAJIIIEr0 MIKOJIBHOTO BO3pacTa, a TaK JKe
OTIYCKaTh JIETeH OHUX 10 MPOCHOE POAUTEICH.

5.9. Ilutanue BocuTaTenel opranusyetcs 3a 30 MUHYT 70 Hadaja pabOThl WU
nocJie ee OKOHYAHUS UM BMECTE C JEThMHU, JINOO BO BpeMs CHA JIeTel pH
YCJIOBUM OpraHU3aluu MoAMEHbI. Takast )ke BO3MOXKHOCTb ITPEAOCTABISAETCS U
apyrum pabotaukam JIOY, KOTOpPBIM 10 yCIOBUSIM pabOThI HENb3sl YCTAHOBUTH
nepephIB I OT/AbIXa U nuTanud. [lepedeHn Takux paboT, MOPSI0K U MECTO
npueMa IMUIK yCTaHaBIuBaeTcs aaMuHuctpamnueid JJOY no coriacoBanuio ¢

PO COIO3HBIM KOMUTETOM.

5.10. [Ipo0KUTETLHOCTH €KETOIHOTO OTIycka paboTHHKOB JIOY
YCTaHABIIMBAETCS B COOTBETCTBUU C JIEUCTBYIOLIMM 3aKOHOAATENBCTBOM. OTIyCcKa
PEAOCTABIISIIOTCS IPEUMYILIECTBEHHO B JIETHUM MEPUO/] C YUETOM KEJIAHUS
PabOTHUKOB U MPOU3BOACTBEHHBIX YCIOBHI.

5.11. AqMuUHUCTpaNys OPraHU3yeT y4eT pabodero BpeMEHH U KOHTPOJIb, 32 €T0
UCIIOIb30BaHNEM Bcemu padbotHukamu JJOY.

5.12. IlpuBneyenue k paboTe paOOTHUKOB B BBIXOAHBIE U MPA3THUYHBIE THU
3aMpeleHo U MOKET UMETh MECTO JIUIIb B CIIy4asiX, IPeayCMOTPEHHbBIX
3aKOHO/IATEIbCTBOM.

6. Opranuzanus u pe:xxum padotrsl 10Y

6.1. O6uue cobpanusi TpyAOBOTO KOJUIEKTUBA IPOBOJATCS IO MEPE
HE0OXOIMMOCTH, HO HE peXe JABYX pa3 B rof. 3aceqanus CoBera meaaroros
MIPOBOISITCS HE PEKE TPEX pa3 B rOJI, METOAMYECKIE COBEIAHHUS MPOBOIATCS 110
Mepe He0OX0UMMOCTH, HO HE pexe JBYyX pa3 B Mecsll. OOIIie poIuTeNbCKIe
coOpaHus CO3BIBAIOTCS 10 YCMOTPEHUIO JUPEKTOPA, HE PEKe OJHOTO pa3a B
MOJTyTO/Ie, a TPYIIOBBIE — 10 YCMOTPEHHUIO BOCTIMTATENEH, HE PEXe OJHOTO pas3a



B KBapTall. Bce 3acenanust npoBoasiTcs B Hepabouee BpeMs U HE TOJIKHBI
MpOoI0KAThCA O0Jiee ABYX YaCOB, POJIUTENIbCKUE cOOpaHus — 0oJiee moJIyTopa
YacoB.

6.2. [legarornueckum u ApyruM pabOTHHKAM 3aMlpeiiaeTcs:

e H3MEHSATH IO CBOEMY YCMOTPEHUIO IpauK padOoThl U paclMCaHUE 3aAHITHH;

o YMJIMHATH WU COKpPAILATh MPOJOJIKUTEIBHOCTD 3aHATUI C J€ThbMHU, OTMEHATD
3aHITHS U TIEPEPBIBBI MKy HUMH,

o OCTaBJIATH JI€TEW 0€3 MPUCMOTPA;

¢ Ha3bIBaTh JIeTel MO PaMuUINy;

o TOBOPHUTH O HEJIOCTaTKaxX M HeyJayax peOeHKa IpU JPYTrUX POJUTENAX U IETAX;
e T'POMKO FOBOPHUTH BO BpEMSI CHaA JETEH;

o YHUXaTh JIOCTOMHCTBO PEOCHKA;

« oTBiIEKaTh paboTHUKOB JJOY 0T X HEmocpeCTBEHHON padOThl, CO3bIBAThH
coOpaHusi, 3ace/laHusl U BCAKOTO pojia COBELIAHUS MO OOIIECTBEHHBIM JieJaM BO
BpeMsi TPOBEJIEHUS BOCIUTATEIbHO-00pa30BaTEIBLHOrO MpOoIECcca.

6.3. IlocTopoHHUM JHIIaM pa3peliaeTcs MPUCyTCTBOBaTh Ha 3aHATHAX B JIOY 1o
COTJIACOBAHUIO C aAMUHUCTPALIUECH.

6.4. He pa3permaetcs aenath 3aMe4aHUui MeJaroruieckuM paboTHUKAM I10 TIOBOY
uX paboThl BO BpeMsl MPOBEACHUS 3aHATUM, B IPUCYTCTBUU JICTEH.

6.5. B nomemenusx 1OV 3anpemiaercs:

e HaxOJIUTHCA B BEpXHEH OJICK/IE U TOJIOBHBIX YOOpax;

e TPOMKO pa3roBapuBaTh U IIYMETh B KOPUAOPaAX;

o KYpUTH B TOMEIICHUSIX.

7. Iloompenusi 3a ycnexu B padore

7.1. 3a 106GPOCOBECTHOE BBHIMOJIHEHHUE TPYAOBBIX 0053aHHOCTEH, TTOBHIIIICHUE

3 PEKTUBHOCTH M KauecTBa PabOTHI C AETHMH, 32 IIPOIOJKUTEIIBHBIN 1
0e3ynpeyHsIil TPy, HOBATOPCTBO U APYTHUE NOCTHXKCHHS B pa00Te MPUMEHSIOTCS
caenytoue noompenus (TK PD):

o 00BsIBICHHE 0JATOJapPHOCTH;

o TMPEMHUPOBAHUE;

o HarpaxJeHue LIEHHBIM MOJIapKOM;

e HArpaxxJeHHUE MMOYETHOU IPaMOTOM;

o TMPEJICTABICHUE K OTPACIEBBIM U TOCYJAPCTBEHHBIM HArpajaaM U 3BaHUSIM,
MPEAYyCMOTPEHHBIMH 3aKOHOIaTEIbCTBOM.

7.2. IoomnpeHust MPUMEHSFOTCS aJIMUHUCTPAIIMEN COBMECTHO WJIU MO
COTJIACOBAHMIO C IPO(COIO3HBIM KOMUTETOM C YI€TOM MHEHHUS KOJUICKTHBA.

7.3. B TpyaoBy10 KHUKKY PaOOTHHKA BHOCSITCS 3aMMCH O HArPAXKICHUSIX
(rpaMoOThbI, HAarpyAHbIE 3HAaKU, Meaanu, 3Banus). [loompenus (6iarogapHoCcTH,
MIPEMUHN ) 3aITUCHIBAIOTCS B KAPTOUKY yueTa KaapoB (paznen 7 kapTtouku popmel T-
2).

8. B3bickaHusi 32 HApyLIEHUS TPYAOBOM IMCIUNINHBI



8.1. Hapymenune Tpya0BOM NMCIUIUIMHBL, T.€. HEUCIIOJHEHUE WIM HEHAIEKAILIEE
UCIIOJIHEHUE BCIIEJCTBUE YMbICIIA, CAMOHAAESIHHOCTU MO0 HEOPEKHOCTH
pabOTHUKA BO3JIOKEHHBIX HA HETO TPYIAOBBIX 00s3aHHOCTEMN BIICUET 32 COOOM
MPUMEHEHUE MEP JUCUUIIIMHAPHOIO UM OOLIECTBEHHOTO BO3JEHCTBHUSA, a TaK e
MPUMEHEHUE UHBIX MEP, MPEAYCMOTPEHHBIX JACHCTBYIOIIMM 3aKOHOAATEIbCTBOM.
8.2. 3a HapylIeHHE TPYIOBOU NUCUUILIMHBI TPUMEHSIOTCS CIIEAYIOIIME MEPBI
nucuurinHapHoro B3bickanus (T.K. PO):

¢ 3aMeyYaHue;

e BBITOBOD;

¢ YBOJIbHEHHE.

8.3. YBoJIbHEHHUE B KaUECTBE JUCHUIUIMHAPHOTO B3BICKAHUS MOXKET OBIThH
IPUMEHEHO 32 CUCTEMATUYECKOE HEUCITOJIHEHHE pa0OTHUKOM 0€3 YBaKUTEIbHBIX
OpUYUH 00S13aHHOCTEH, BO3JIOKEHHBIX HA HETO TPYJOBBIM JIOTOBOPOM, Y CTaBOM,
[IpaBunamu BHYTPEHHETO TPYAOBOTO Pacnopsika, TOJKHOCTHOW HHCTPYKIUEH,
€CJIM K paOOTHHUKY paHee MPUMEHSIINCh MEPbl AUCIUTUIMHAPHOTO WIIN
OOIIECTBEHHOTO B3bICKaHUS, 3a MPOTYJl 0€3 yBaXKUTENbHBIX PUYUH (B TOM YUCIIE
OTCYTCTBHUE Ha paboTe Oosee 4 yacoB B TeUEHHE pabOUero JHs;), a TaK e 3a
NOSIBJICHHE HAa pa00Te B HETPE3BOM COCTOSIHUU.

8.4. 3a kax0€ HapyIIEHNE MOXKET OBITh HAJIOKEHO TOJIBKO OJIHO JUCHIUILUTMHAPHOE
B3bICKaHUE. Mepbl AUCIUTIIIMHAPHOTO B3bICKAHUS IPUMEHSIIOTCSI TUPEKTOPOM
JIOY 1o cornacoBaHuIo ¢ MPO(PCOO3HBIM KOMUTETOM.

8.5. Jlo mpuMeHeHus B3bICKaHMs OT HAPYIIUTENS TPYIOBOM JUCHUTLIAHBI
TpeOyeTcsi mpe1oCTaBUTh 00BICHEHHE B MHUChbMEHHOM GopMme. OTKa3 OT Jauu
MUCBMEHHOTO OOBSCHEHUS TUOO YCTHOE OOBSICHEHUE HE MOXKET CITYKHUTh
IPENSATCTBUEM ISl IPUMEHEHHUS B3bICKAHUS.

8.6. JucuurimHapHoe paccieJoBaHUE HApYIICHUH 1e1arornyeCKuM pabOTHUKOM
HOPM MTPO(ECCHOHATBEHOTO MTOBEACHHS MOKET OBITh MTPOBEACHO TOJIBKO 110
MOCTYTHBIIIEH HA HETO kKayio0e, MoJaHHOM B TUCbMEeHHOM dopme. Korust sxano0s
J0JIKHa OBITH BpyUueHa Mearory. Xo/ IUCHUIITHHAPHOTO PACCIeI0BAHUS U
MIPUHSATHIC TI0 €T0 Pe3yJbTaTaM PEIICHUsI MOTYT ObITh MPEJaHbl TITACHOCTH TOJIBKO
C COrJIacusi 3aMHTEPECOBAHHOIO PaOOTHHKA 32 UCKIIOUEHUEM CIIy4aeB,
IIPELYCMOTPEHHBIX 3aKOHOM (3alpelleHNe MTeJarorn4ecKoi 1eITeIbHOCTH,
3allliTa THTEPECOB BOCITUTAHHUKOB).

8.7. B3pickaHre MPUMEHSETCS HE TTO3JHEE OJTHOTO MECAIIA CO THSI OOHAPYKEHUS
MPOCTYNKA, HE CYUTAsi BpeMEeHH O0JIe3HU U OTITyCKa paboTHUKA. B3bickanue He
MOKET OBbITh IPUMEHEHO MO3HEE IIECTH MECSLIEB CO JHS COBEPILICHHUS
HapyIIeHUS.

8.8. Ilpu npuMeHeHnH B3bICKaHUS JJOJKHBI YUUTHIBATHCS TAKECTh COBEPILIEHHOTO
MPOCTYNKA, 00CTOATENBCTBA, IPU KOTOPBIX OH COBEPILEH, MPEAIIECTBYIOIIAS
paboTa u noBeicHUE paOOTHHKA.

8.9. B3bickanue o0bsiBnsgeTcs npukazom o JOVY. IIpukas gomxeH coaepxarb
yKa3aHHE Ha KOHKPETHOE HapyIIEHUE TPYOBOU TUCIUIUIMHBL, 32 KOTOPOE
HajaraeTcs JJaHHOE B3bICKaHKE, MOTHBBI MpUMEHEHUsI B3bickaHus. [Ipukas
00BsIBIIsIETCA PaOOTHUKY MO/ MOJMKUCH B TPEXIHEBHBIN CPOK CO JHS U3/IaHMUS.



8.10. K paboTHUKaM, UMEIOITUM B3bICKaHHS, MEPhI OOUIPEHUSI HE IPUMEHSIOTCS B
TEYECHHUE CPOKA IEUCTBUS ITUX B3BICKAHUM.

8.11. B3pickaHuE aBTOMATUYECKU CHUMAETCS, U PAOOTHUK CUUTAETCS HE
MOJBEPTIIMMCS AUCIUIUIMHAPHOMY B3bICKAHUIO, €CJIM OH B T€UEHHUE T0Ja HE OyJeT
IIOABEPTHYT HOBOMY JMCLUIUIMHAPHOMY B3bIcKaHuU0. [Jupexkrop OV no cBoen
VHULIMATUBE WUJIM 10 XOJaTalCTBY TPYAOBOTO KOJJIEKTUBA MOXKET U3/1aTh IPHUKA3 O
JOCPOYHOM CHSITUH B3BICKaHUS, €CIIU MOABEPIHYTHIN B3BICKAHUIO HE TOITYyCTHUII
HOBOT'O HapyIICHUs U NPOSBUII ce0s KaKk 100pOCOBECTHBIA PaOOTHUK.

IIpaBuiia BHyTpeHHETO TpynoBoro pacnopsiaka JlOY oTHOCATCS K JIOKAJIbHBIM
IIPAaBOBBIM AKTaM, PETVIAMEHTUPYIOIIUM OTHOLIEHUSI BHYTPU KOJIJIEKTUBA.
Konnextus IOV nomken ObITh 03HakoMiieH ¢ [IpaBuiamMu moj pocnuch.

[IpaBuia BHyTpEHHEr0 TPYIOBOTO paclopsika I0JKHBI ObITh B JIOY Ha BUAHOM
MeECTe.

IIpunsaTo Ha 00mem codpanuu padornukos MBJIOY
oT «29» aBrycra 2020 roaa
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